AIMHUHUCTPALINS BOJBIHIECOJIJATCKOI'O PAMTIOHA
KYPCKOU OBJIACTH

PACIIOPSI)KEHUE

ot 01.08.2023Ne 144-p

Kypckas o6nacts, ¢. Bonsmoe Conpgarckoe

O6 yrBepsnennn uneTpykoun mo pabore B cetn UnTeprer

B cBs3u ¢ notenmuansHoit YIPO30H yTeUKH MH(DOPMAIHE OrPaHUIEHHOTO
AOCTYIa TOCPEACTBOM HCIIONB3OBAHUS IS AOCTyla K COLHANBHBIM CETSM

aBTOMATHU3UPOBAHHBIX pabouux MeCT (APM) AMUHUCTpaImu
Bonemreconnarckoro paiiona Kypckoit o6macrtu:
1. YIBEpIUTH WHCTPYKIHIO 110 pabore B ceru WuTepHner

AnvumncTpann  Bomslneconnartckoro paiiona Kypckoit o6macta coracho
Ipunoxennro Nel.

2. OsHakoMHTs TOA pocimch COTPYIHUKOB, pabOTarOIINX B CETH
HWnrepHert ¢ yreepsxnéunoit HHCTPYKIIHE.
3. KOHchILTaHTy-HPOFpaMMI/ICTy (o) 3alnTe uHbOpMaIIN

AnvuaucTpanmu  Bombimecommarckoro pationa Kypckoii o6macru, IIamaeBy
Ceprero AnexcaHnpoBudy,06eceunTD OIyONMKOBAHHE DACHOPSDKEHHS Ha
oduUIHATEHOM CaluTeA IMUHUCTpaLUH Bonsieconparckoro paiiona Kypckoit
obnacTu B HH(bopMauHOHHo-TeﬂeKOMMyHHKauHOHHoﬁ cetu «MuaTEepHETY.

4. Kontpons 3a mcronuennem HACTOAIIETO PaCIOPSIKEHHS BO3JIOKUTE

Ha IlepBoro 3amecturesns IiaBer AMUHHECTpann Bompmeconnarckoro paiioHa
Kypckoit o6nactu Uynukosa Bukropa Anekceesrua.
3 Pacniopsoxenue Berymaer s CHILy CO IHA NMOIIIHCAHHUS.

B. IT. 3atines




[Tpunoxenue Ne 1

K pacropsiKeHUIO
AJMUHHCTpaluu
bonwiiecongarckoro parona

Kypckoit obnactu
Ot 01.08.2023 Neld4-p

NHCTPYKLUSA
11O PABOTE B CETHU "UHTEPHET"

1. O01mme moJI0KeHus

1.1. Hacrosimass MHCTpyKIUS YCTaHABJIMBAECT MOPSJIOK HCIOJIb30BaAHUS
CPEIICTB BBIYMCIMTEILHON TEXHUKH U CBSA3HM IS BBIXOJAa B MH(DOPMAIMOHHYIO
cetb "Uutepner". MWHcTpykiusa pa3paboTaHa ¢ ydeToM TpeOOBaHHIA
®enepanpHoro 3akoHa "OO0 undopmaiu, UHOOPMAITMOHHBIX TEXHOJOTHUSAX U O
3amure uHbopMaluu'", a TaKkxKe JEUCTBYIOIIUX PYKOBOISIIMX JOKYMEHTOB IO
opraHuzanuu padboT B oOnacTu 3amuThl UHPOpManuu, oOpabaTbiBaeMOW Ha
00BEKTaX BBIYUCIHTEILHON TEXHUKA W CPEACTB CBS3H, B  OpraHax
HCTIONHUTENbHOU BiiacTu Kypckoi obmacTu.

2. O0mue Tped0OBaHKMA K MOPSAAKY MCIO0b30BaHUA
CPe/JACTB BbIYUCINTEIbHOH TEXHUKH U CBSA3H
npu padore B cetu "Unrepuer"

2.1. K »skcrulyaTanuu TEXHUYECKHX CpEICTB mNpu paboTe B CETH
"UHTEpHET" NOMYyCKAIOTCS JINIA, B TOJDKHOCTHBIC 005S3aHHOCTH KOTOPBIX BXOJIUT
paboTa co cpelcTBaMU BBIYUCIUTEIBHON TEXHUKU U CBS3H (151 KOMITBIOTEPHOU
TEeXHUKH - Ipolieanme odydeHrue Ha orneparopo IBM).

2.2. TexHu4eckue CpeacTBa JOHKHBI AKCIUTYaTUPOBATHCS C COOJII0/IEHUEM
TpeOOBaHMUM, YyKa3aHHBIX B PYKOBOJCTBE IIOJIb30BATENI0 MPOU3BOIAUTENS
TEXHUYECKOTO CPEJICTBA.

2.3. Ucxopsmas KOppeCIOHIECHIINS, OTIPABIISIEMast OTKPBITBIMA KaHaJlaMU
anekTpoHHoM noutkl (E-mail cetu "UnHTepHeT"), MOATIEKUT CTPOrOMY yUETY.

2.4. 3ampemaercs pabora co chnyxeOHoM wuHbopMmanuer Ha padouem
MecTe 0e3 mpoBeleHus paboT mo 3ammre uHbopmauu. s HemomylieHus
HECAaHKIMOHUPOBAHHOIO JOCTyNa K cucteMe "HMHTEpHET" MOCTOPOHHUX ML,
JOJKEH OBITh YCTAHOBJIEH MapoJib Ha 3arpy3Ky ONEpallMOHHOW CHUCTEMBI M Ha
BxoJ B BOIS. Yka3annblii mapoJb, a TakKe Napoiv, UCIOIb3yeMbIe JIJIs1 JOCTYTa
K MH(GOPMAIIMOHHBIM U BBIYUCIUTEIIBHBIM CETSM, JIOJDKHBI JEP’KaThCsl B TalHE.
OTBETCTBEHHOCTh 32 pabOTy C BHEUIHUMH HOCUTENIIMU HH(GOpMaLUU
(muckeTamu, zip U T.I1.) Bo3jaraercs Ha orneparopa IBM.
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3. PaGoTa B BEIYHCJIUTEIBHBIX CETHAX

3.1. YcraHoBKa MpPOTOKOJOB, HMEHAa KOMIIBIOTEPOB OIPEACISIOTCS
CHUCTEMHBIM  aJMUHHUCTpaTopoM. CaMocTosiTeNbHAs CMEHa HACTPOeK W
IPOTOKOJIOB 3arpeleHa.

3.2. KommbroTepsl, KOTOpbIE 00pabaThIBatOT UH(pOpMaLIO
KOH(QUICHIIMATFHOTO  XapaKTepa, HE MOTyT ObITh TMOJCOCOUHEHBI K
BBIUUCIUTENILHBIM U WH(GOPMALMOHHBIM CETSIM OOIEro MoJIb30BaHUA 0e3
MpEeIBAPUTEILHOTO MpOBeAeHUs paboT 1o 3ammre uHPOpMauu  OT
HECAaHKIIMOHUPOBAHHOTO  JOCTyHa B  COOTBETCTBHM C  JEHCTBYIOIIUM
3aKOHOJATEIHCTBOM IO BOIIPOCAM 3alUTHl HHPOPMAITIH.

4. Toctyn k pecypcam cetu "UnrTepuer"

4.1. Jlns BBINOJHEHHUS 3aja4, CBSI3AHHBIX C HCIIOJHEHHEM CIIYKEOHBIX
00s13aHHOCTEM, TOJIb30BATENI0 MPEAOCTABIACTCS JOCTYI K pecypcaM CeTH
"UnaTepuer". Joctyn Kk pecypcaM ceTu "MHTEpHET" B Ipyrux HENSAX 3alpelieH.

4.2. ITpy BO3HUKHOBEHUN HEIITATHBIX CUTYaIlUi YIIOJHOMOYEHHBII OpTraH
OCTaBJISIET 32 CO0O0I MpaBO OrpaHUYMBAThH JOCTYI K pecypcaMm cetu "MHTepHer”,
COJICp’)KaHME KOTOPHIX HE HMMEET OTHOIICHHS K HCHOJHEHHUIO CITYXKEOHBIX
00sI3aHHOCTEM, a TaKXKe K pecypcaM, COJIEpKaHUE U HAMPABICHHOCTb KOTOPBIX
3ampenieHbl MEXIYHAPOAHBIM U POCCUMCKUM 3aKOHOIATEILCTBOM.

4.3.Jloctynn TpeaOCTaBIsICTCS TOJNBKO O3HAKOMJIICHHBIM C JIaHHOU
WHCTPYKIIMEH COTPYTHUKAM.

5. IIpaBuia padorsl ¢ pecypcamu cetu ""UHTepHet"

5.1. Ilpu paborte ¢ pecypcamu cet "HTepHET" HETOTTYCTUMBI:

- pasriamieHue CBEACHHM KOH(DUICHIIMATBLHOTO XapakTepa, CTaBIIUX
M3BECTHBIMHU TOJIH30BATENIO TIO CIIY>KEOHON HEOOXOAMMOCTU JTMOO UHBIM MTyTEM;

- pacIpoCTpaHEHHE 3allMIICHHBIX aBTOPCKUMHU TpaBaMU MaTepHUasoB,
3aTparuBalIIUX MATCHT, TOPTOBYKD MapKy, KOMMEpPYECKYIO TaliHy, KOIHUpanT
WJIM WHBIE TpaBa COOCTBEHHOCTH W/WIIM aBTOPCKHE M CMEXHBIC TIpaBa TPETheH
CTOPOHBI;

- myOnuKaius, 3arpy3ka U paclpoCTpaHCHHE MaTepUajioB, COJEPKaIIINX
BUPYCHl WM JIPyTHE€ KOMIBIOTEPHBIC KOJIBI, (ailibl WIM MPOTPaMMBI,
NpeIHa3HAYCHHBIC JUIA  HAPYIICHUS, YHWYTOXKCHHS JHUOO OrpaHUYCHHS
(GYHKIIMOHATBHOCTH JIIOOOTO KOMITBIOTEPHOTO WJIM TEICKOMMYHHKAIIMOHHOTO
000OpyZIOBaHUSI WX TMPOTPAMM, JIJISi OCYIIECTBICHUS HECAHKIIMOHUPOBAHHOTO
J0CTyIa, a TaKXe CEepHUilHbIe HOMEpa K KOMMEPYECKHM MPOTrpaMMHBIM
MPOIYKTaM U MPOTPAaMMBI JJISI WX TEHEpalMH, JIOTUHBI, TapoiId W TPOUYHe
CpencTBa Ui TOJYYEHUS HECAHKIIMOHUPOBAHHOTO JIOCTyNa K TIUIATHBIM



pecypcam cetu "MHTepHeT", a Takxke pa3MEIIeHUs] CChUIOK Ha BBINICYKa3aHHYIO
uH}opMaIuio.

5.2. Ilpu pabore ¢ pecypcamu cetu "MHTepHET" 3amnpeiieHo:

- 3arpykaThb W 3amyckaTh (aiiiapl 0e3 NpelBapuUTEIbHON MPOBEPKH Ha
HAJIMYKU€ BUPYCOB YCTAHOBJICHHBIM aHTHUBUPYCHBIM MAKETOM;

- HCTI0JIb30BaTh AaHOHUMHBIE IPOKCU CEPBEPHI;

- UCIOJI30BaTh MPOTPAaMMHBIE U amnmnapaTHbIe CPEACTBA, MO3BOJISIONINE
MOJIYYUTh JOCTYyn K pecypcy cern "HHtepHer", 3ampemieHHOMY K
HCIIOJIb30BaHUIO CHUCTEMHBIM aJIMUHHACTPATOPOM JenapTaMeHTa
MH(GOPMAIMOHHO-KOMMYHHUKAIIMOHHBIX TEXHOJIOTH U 0e301acHOCTH
uHpopmanuu Kypckoit odnactu;

- COXpPaHATh NApojb HAa KOMIIbIOTEpE (MpOoLEeAypa HUCHOJIb3YeTCs s
NOCTyNa K 3allAIIEHHOMY IIapoyieM pecypcy cetu "HHTepHer", mHTpaceTn u
T.J1.), €CJIM KOMITbIOTEP UCIOJIb3YETCSI HECKOIBKUMU MOJIb30BaTENSIMU;

- MOKHJIaTh pabouyee MecTo mpu padbore MHGOPMAIMOHHOTO Tpaduka
00IBIIIOr0 00BEMA;

- MEHATh HACTPOWKH Opay3epa CETH, IIOCTaBJICHHbIE CHUCTEMHBIM
aJIMMHHACTPATOPOM YIIOJHOMOYEHHOI'O OpraHa, 3a UCKJIIOUEHUEM CIIy4aeB, KOrja
IIOJIb30BATEINIO JIJIs1 UCTIOJIHEHUSI CIYXEOHBIX 00s13aHHOCTEH HEOOXOIUM JIOCTYI
K MHPOpMAIIMOHHOMY pecypcy. OTBETCTBEHHOCTh 3a O€30MacHOCTh pabOThl PU
M3MEHEHUU Opay3epa CEeTH BO3JaraeTcs Ha Mojib30BaTesl.

6. locTyn K 2JIEKTPOHHOM OYTeE

6.1. JIns BBIMOJHEHUS 3a/ad, CBS3AaHHBIX C HCIOJHEHUEM CIY>KEOHBIX
00sI3aHHOCTEM,  TMOJB30BATEII0  MPEJOCTABISACTCS  JIOCTYNl K  CHUCTEME
3JIEKTPOHHOM MNOUTHI. MCOIb30BaHNE CUCTEMBI JIEKTPOHHOM IMOYTHI B JAPYTUX
LEJISIX 3aMPEIICHO.

6.2. ConepkuMoe 3JIEKTPOHHOTO MOYTOBOIO SIITUKA MOJIb30BATES MOXKET
OBITH TIPOBEPEHO O€3 TMPEIBAPUTSIHBHOTO YBEIOMJIICHHS II0 TpPeOOBaHUIO
HEIOCPEACTBEHHOTO JIMOO BBIIIECTOSIIETO PYKOBOIUTEIIS.

6.3. Ilpy BO3HMKHOBEHHWH HEIITATHBIX CUTYAIlUW JIOCTYIl K CEpBEPY
AJIEKTPOHHON  TOYTHI OJIOKMpYeTCSI ~ CHCTEMHBIM aIMUHUCTPATOPOM
YIIOJITHOMOUYEHHOTO OpraHa 0e3 MpeIBapuTeIbHOTO YBEIOMIICHUSI.

7. IlpaBuiia paGoThl ¢ JJIEKTPOHHOM MOYTOM
Aavunaucrpanuu boasmecoaaarckoro paiiona Kypcekoi odsactu

7.1. Ilpu pabote C CHUCTEMOH »SJIEKTPOHHOW MOYTHl AJMUHUCTPALMH
Bbonwsmecongarckoro paiiona Kypckoi o6mactu 3amnperieHo:

- HUCIOJB30BaTh aApec MOYThl AJIMHUHHUCTpanuu bosbleconnaTckoro
pationa Kypckoit obmactu st opopMiIeHHUS TTOAMHMCOK, 0€3 MPeaBaAPUTEILHOTO
COTrJIaCOBAHUS C CUCTEMHBIM aJIMUHHCTPATOPOM YIOJHOMOYEHHOIO OpraHa;



- OTKpBIBaTb M COXPAHITH HUCIIOJHSIEMbBIC BIIOKEHHBIC (aiiibl ((Dailsl,
UMEIOIINE pacHIUpeHuss exe, bat W T.M.), TONYYCHHBIE OT HEM3BECTHBIX
OTIIpaBUTEIICH, a TAK)KE BJIOYKEHHBIC (haiijIbl C HE3HAKOMBIMHU PACITUPECHUSMU;

- myOIuMKOBaTh CBOM aapec nmbOO ajapeca APYrux TOJb30BaTeNeld Ha
00111eIOCTYITHBIX UHTEPHET-pecypcax (hopyMbl, KOHPEPEHIIUU U T.I1.);

- OTIPAaBJISITH COOOIIEHUS] C BIOKEHHBIMHU (aiilamu, oOmuid o0beM
KOTOPBIX TpeBbIIaeT 5 MO, 6e3 mpeIBapuTeIbHOTO COTIACOBAHUS C CUCTEMHBIM
aIMUHUCTPATOPOM YITOJITHOMOYEHHOTO OPTaHa;

- OTKpbIBaThb BIOKEHHBIC (ailibl BO BXOMASIIMX COOOIIECHUAX 0Oe3
MIpEABAPUTEILHON IPOBEPKH AHTUBUPYCHBIMU CPEICTBAMH,

- OCYIIECTBJISATH MAaCCOBYIO PACCBUIKY MOYTOBBIX cooOmieHuit (6omee 10)
BHEIITHUM ajpecaTtaM 0e3 COrIaCOBaHMS C HUMU,

- OCYIIECTBJIATh PACCHUIKY TTOYTOBBIX COOOIICHHUI PEKIAMHOTO XapakKTepa
0e3 MpeaBapUTENbHOTO COTJACOBAaHUS C CHUCTEMHBIM aJMUHHUCTPATOPOM
YIOJIHOMOYEHHOTO OpraHa;

- OCYHIECTBJISITH PACCBHUIKY 4Yepe3 AJIEKTPOHHYIO IOYTY MAaTepHuasoB,
collepKallluX BHUPYChl WU JIpyTME€ KOMIBIOTEPHBIE KOJbI, (Galiabl WIH
OpOrpaMmbl, TpPEJHA3HAUCHHBIE JUIsl HApYIIEHWS, YHUYTOXEHUS JHOO
OTpaHUYCHUS (GyHKIIMOHATIBHOCTH 110060T0 KOMITBIOTEPHOTO WIH
TEJIEKOMMYHHUKAIIMOHHOTO O0OpYJOBaHUS WJIM MPOTPamMM, JJisi OCYIIECTBICHUS
HECaHKITMOHUPOBAHHOTO JIOCTYTA, & TAKXKE CEPUUHBIE HOMEpPa K KOMMEPUECKUM
MPOTPAaMMHBIM MTPOTYKTaM M TIPOTPAMMBI JIJISI KX T€HEpaIluH, JOTHHBI, TTApOIH 1
MpOYre CPEACTBA JJIS TIOJYYCHHS HECAaHKIIMOHUPOBAHHOTO JTOCTYIA K IUIATHBIM
pecypcam ceru "HMHTepHer", a Takke CCbUIKM Ha BBIIICYKA3aHHYIO
HuH(}OpMaIHIO;

- pacTpOCTPaHATh 3aMIUIICHHBIE aBTOPCKUMHU TIpaBaMH MaTEPHAIIbI,
3aTparuBaroIIne MaTeHT, TOPTOBYI0 MapKy, KOMMEPUYECKYIO TailHy, KOIUPAUT U
WHBIE TIpaBa COOCTBEHHOCTH W/WJIM aBTOPCKHE M CMEXHBIE TpaBa TPEThEH
CTOPOHBI;

- pacmpocTpaHsATh HWH(DOpMaIMIo, COAECpKAHWE U HAIPABICHHOCTH
KOTOPO¥ 3aIperieHbl MEeXKIYHAPOIHBIM U POCCUUCKUM 3aKOHOATEIbCTBOM;

- pacipocTpaHsTh HH(OPMAITUIO OTPAHUYEHHOTO JIOCTYTIA;

- IPEJOCTABIIATH MMAPOJIb IOCTYIAa K CBOEMY MTOYTOBOMY SIIIHKY.

8. Ilopsiaok yCTAHOBKHU M CMEHbI MMapoJiei

Ha kommbloTepax, UCHONb3yeMbIX Mg 00paboTku uHOpManuwy,
yCTaHaBIUBaKOTCA napoiu. Ilaponam ycTaHaBiIMBaIOTCA CaMUM IOJIb30BaTEIIEM
WM OTBETCTBEHHBIM COTPYJIHUKOM OTJIEJa [0 MHPOPMALMOHHO-TIPOrPAMMHOMY
oOecneuenuto. Maentuduxatopsl (MMEHa) U Mapoiu AJIs JIOCTyIa K pecypcam
JOKAJIBHBIX M  TJIOOANBHBIX  BBIYMCIUTENBHBIX  CETeH  OMNpeAeNsioTcs
I0JIb30BATENIEM, OTBETCTBEHHBIM 3a 3KCIUTYaTallMIO0 BIYMCIUTEIIBHON TEXHUKU.



